
   

           

 

 
 
Purpose:  Provide guidance to building owners, property managers, or architects for designing and 

        installing stairway floor number signs as required by building and fire codes. 

 

Scope:   All new and existing buildings with stairways that connect more than three stories. 

 

 

1.1. General Requirements 

1.1.1. A sign shall be provided at each floor landing in interior exit enclosures connecting more than  

three stories. 

1.1.2. The sign shall indicate the floor number. 

1.1.3. The sign shall indicate the range of floors from bottom to top. 

1.1.4. The sign shall designate the story of and direction to the exit discharge. 

1.1.5. The sign shall indicate whether or not there is roof access for the fire department. 

1.1.6. The size of the sign shall be a minimum of 12 inches by 12 inches. 

1.1.7. The sign lettering shall be contrasting in color to the surrounding wall colors. 

 

1.2. Stairway Identification or Name and Floor Numbering 

1.2.1. Identification or naming of stairways shall be directional. 

  1.2.1.1 Examples are East Stairway, Northeast Stairway, etc. 

1.2.2. Architectural drawings shall identify the stairways by the approved directional names 

1.2.3. Floor numbering shall be coordinated with elevator floor numbering. 

  1.2.3.1 Examples are -1 for first floor below grade level, G for garage, etc. 

 

1.3. Location of Signs 

1.3.1. Sign shall be permanently mounted 5 feet above the floor landing inside the exit enclosure. 

1.3.2. Sign shall be located on the non-hinged side of the door. 

 

1.4. Example of Sign 

1.4.1. Figure 1 contains the required dimensions of the lettering. 

1.4.2. Figure 1 is the approved order of layout for the sign. 

1.4.3. Figure 2 is an example of floor designation with new elevator code requirements. 

1.4.4. See Figure 2 for example of sign. 
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